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[bookmark: _bookmark0]SECTION I - INVITATION FOR TENDERS
TENDER NO.ST.JTTID 02/2025/2026 TENDER FOR PROVISION OF PETROLEUM AND ITS RELATED PRODUCTS TO ST.JTTID MOTOR  VEHICLES
1.1 ST. JOSEPH TECHNICAL INSTITUTE FOR THE DEAF invites sealed tenders from dully registered Oil Marketing Companies for provision of Fuel to INSTITUTE Motor vehicles for ONE (1) Year to be renewed at the sole discretion of INSTITUTE upon satisfactory performance of the supplier and availability of budget.
1.2 Interested and eligible Oil Marketing Companies may obtain further information from and inspect the tender documents at procurement office, during normal office working hours.

1.3 A complete set of tender documents may be obtained by interested candidates upon payment of a non-refundable fee of Kshs. 1,000.00 (Kenya shillings One Thousand Only) . The same documents can be accessed from institute Website www.stjosephsttid.ac.ke for free but bidders MUST register with procurement Department.
The bidder is informed that there shall be no pre-bid conference. In case bidders require clarification, please send your inquiries as per the details given in the tender notice
1.4 Prices quoted should be net inclusive of all taxes, and delivery costs, must be in Kenya Shillings and shall remain valid for (120) days from tender opening date.
1.5 Completed tender documents are to be enclosed in plain sealed envelopes, marked with the tender number and name and be deposited in the Tender Box at administration block on or before ……..
1.6 Tenders will be opened immediately thereafter in the presence of the Oil Marketing Companies’ representatives who choose to attend at the institute.
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SECTION II	- INSTRUCTIONS TO TENDERERS
2.1. [bookmark: _bookmark1]Eligible Tenderers
2.1.1 This Invitation for Tenders is open to all tenderers eligible as described in the Appendix to Instructions to Tenderers. Successful tenderers shall provide the services for the stipulated duration from the date of commencement (hereinafter referred to as the term) specified in the tender documents.
2.1.2 ST.JTTID’s employees, committee members, board members and their relatives (spouse and children) are not eligible to participate in the tender pursuant to section 33 of the Act 2005.
2.1.3 Tenderers shall provide the qualification information statement that the tenderer (including all members of a joint venture and subcontractors) is not associated, or have been associated in the past, directly or indirectly, with a firm or any of its affiliates which have been engaged by ST. JOSEPH’S TTID to provide consulting services for the preparation of the design, specifications, and other documents to be used for the procurement of the services under this Invitation for tenders.
2.1.4 Tenderers involved in the corrupt or fraudulent practices or debarred from participating in public procurement shall not be eligible.
2.2 [bookmark: _bookmark2]Cost of Tendering
2.2.1 The Tenderer shall bear all costs associated with the preparation and submission of its tender, and , will in no case be responsible or liable for those costs. Regardless of the conduct or outcome of the tendering process
2.2.2 The price to be charged for the tender document shall not exceed Kshs.1,000/= for hard copy and free for those who download.
2.2.3 ST. JOSEPH’S TTID shall allow the tenderer to review the tender document free of charge before purchase.
2.3 [bookmark: _bookmark3]Contents of Tender Document
2.3.1 The tender documents comprise the documents listed below and addenda issued in accordance with clause 2.5 of these instructions to tenderers.
(i) Instructions to Tenderers
(ii) General Conditions of Contract
(iii) Special Conditions of Contract
(iv) Schedule of Requirements
(v) Details of services
(vi) Form of Tender
(vii) Price Schedules
(viii) Contract Form
(ix) Confidential Business Questionnaire Form
(x) Tender security Form
(xi) Performance security Form
(xii) Declaration Form
2.3.2 The Tenderer is expected to examine all instructions, forms, terms and specification in the tender documents. Failure to furnish all information required by the tender documents or to submit a tender not substantially responsive to the tender documents in every respect will be at the tenderers risk and may result in the rejection of its tender.
2.4 [bookmark: _bookmark4]Clarification of Tender Documents
2.4.1 A Candidate making inquiries of the tender documents may notify ST. JOSEPH TTID by post, fax or by email at INSTITUTE’s address indicated in the Invitation for tenders. ST. JOSEPH’S TTID will respond in writing to any request for clarification of the tender documents, which it receives not later than five (5) days prior to the deadline for the submission of the tenders, prescribed by ST.JTTID. Written copies of the Procuring entities response (including an explanation of the query but without identifying the source of inquiry) will be sent to all candidates who have received the tender documents.
2.4.2 ST. JTTID shall reply to any clarifications sought by the tenderer within 3 days of receiving the request to enable the tenderer to make timely submission of its tender.

2.5 [bookmark: _bookmark5]Amendment of Tender Documents
2.5.1 At any time prior to the deadline for submission of tenders, ST.JTTID, for any reason, whether at its own initiative or in response to a clarification requested by a prospective tenderer,  may modify the tender documents by issuing an addendum.
2.5.2 All prospective tenderers who have obtained the tender documents will be notified of the amendment by post, fax or email and such amendment will be binding on them.
2.5.3 In order to allow prospective tenderers reasonable time in which to take the amendment into account in preparing their tenders, ST.JTTID, at its discretion, may extend the deadline for the submission of tenders.
2.6 [bookmark: _bookmark6]Language of Tenders
2.6.1 The tender prepared by the tenderer, as well as all correspondence and documents relating to the tender exchanged by the tenderer and ST.JTTID, shall be written in English language. Any printed literature furnished by the tenderer may be written in another language provided they are accompanied by an accurate English translation of the relevant passages in which case, for purposes of interpretation of the tender, the English translation shall govern.
2.7. [bookmark: _bookmark7]Documents Comprising the Tender
2.7.1 The tender prepared by the tenderer shall comprise the following components:
(a) A Tender Form and a Price Schedule completed in accordance with paragraph 2.8, 2.9 and 2.10 below
(b) Documentary evidence established in accordance with paragraph 2.1.2 that the tenderer is eligible to tender and is qualified to perform the contract if its tender is accepted;
(c) Tender security furnished in accordance with paragraph 2.12 (if applicable)
(d) Declaration Form.

2.8. [bookmark: _bookmark8]Form of Tender
2.8.1 The tenderer shall complete the Form of Tender and the Price Schedule furnished in the tender documents, indicating the services to be provided.
2.9. [bookmark: _bookmark9]Tender Prices
2.9.1 The tenderer shall indicate on the form of tender and the appropriate Price Schedule the unit prices and total tender price of the services it proposes to provide under the contract.
2.9.2 Prices indicated on the Price Schedule shall be the cost of the services quoted including all customs duties and VAT and other taxes payable.
2.9.3 Prices quoted by the tenderer shall remain fixed during the term of the contract unless otherwise agreed by the parties. A tender submitted with an adjustable price quotation will be treated as non-responsive and will be rejected, pursuant to paragraph 2.20.5
2.10. [bookmark: _bookmark10]Tender Currencies
2.10.1 Prices shall be quoted in Kenya Shillings
2.11. [bookmark: _bookmark11]Tenderers Eligibility and Qualifications
2.11.1 Pursuant to paragraph 2.1 the tenderer shall furnish, as part of its tender, documents establishing the tenderers eligibility to tender and its qualifications to perform the contract if it’s tender is accepted.
2.11.2 The documentary evidence of the tenderer’s qualifications to perform the contract if its tender is accepted shall establish to ST.JTTID’s satisfaction that the tenderer has the financial and technical capability necessary to perform the contract.
2.12. [bookmark: _bookmark12]Tender Security
2.12.1 The tenderer shall furnish, as part of its tender, a tender security for the amount and form specified in the Appendix to Instructions to Tenderers.
2.12.2 The tender security is required to protect ST.JTTID against the risk of Tenderer’s conduct which would warrant the security’s forfeiture, pursuant to paragraph 2.12.7
a) The tender security shall be denominated in Kenya Shillings or in another freely convertible currency, and shall be in the form of a bank guarantee.
2.12.3 Any tender not secured in accordance with paragraph 2.12.1. and 2.12.3 shall be rejected by ST.JTTID as non-responsive, pursuant to paragraph2.20.5
2.12.4 The bid security shall be in the form of unconditional bank guarantee from a reputable bank selected by the bidder and located in Kenya. The format of the bank guarantee shall be in accordance with bid security included in Section 3. The bid security shall remain valid for a period of thirty (30) days beyond the original validity period for the bid, and beyond any period of extension subsequently requested.

2.12.5 Unsuccessful Tenderer’s tender security will be discharged or returned as promptly as possible but not later than thirty (30) days after the expiration of the period of tender validity
2.12.6 The successful Tenderer’s tender security will be discharged upon the tenderer signing the contract, pursuant to paragraph 2.29, and furnishing the performance security, pursuant to paragraph 2.30
2.12.7 The tender security may be forfeited:
(a) If a tenderer withdraws its tender during the period of tender validity.
(b) If the tenderer reject correction of an arithmetic error in the tender.
(c) in the case of a successful tenderer, if the tenderer fails:
(i) To sign the contract in accordance with paragraph 2.29 or
(ii) To furnish performance security in accordance with paragraph 2.30.

2.13. [bookmark: _bookmark13]Validity of Tenders
2.13.1 Tenders shall remain valid for 120 days after date of tender opening pursuant to paragraph
2.18. A tender valid for a shorter period shall be rejected by ST.JTTID as non-responsive.
2.13.2 In exceptional circumstances, ST.JTTID may solicit the Tenderer’s consent to an extension of the period of validity. The request and the responses thereto shall be made in writing. The tender security provided under paragraph 2.12 shall also be suitably extended. A tenderer granting the request will not be required nor permitted to modify its tender.
2.14. [bookmark: _bookmark14]Format and Signing of Tenders
2.14.1 The tenderer shall prepare one (1) original and (1) copy of the tender, clearly marking each “ORIGINAL TENDER” and “COPY OF TENDER,” as appropriate. In the event of any discrepancy between them, the original shall govern.
2.14.2 The original and all copies of the tender shall be typed or written in indelible ink and shall be signed by the tenderer or a person or persons duly authorized to bind the tenderer to the contract. All pages of the tender, except for un-amended printed literature, shall be initialed by the person or persons signing the tender.
2.14.3 The tender shall have no interlineations, erasures, or overwriting except as necessary to correct errors made by the tenderer, in which case such corrections shall be initialed by the person or persons signing the tender.
2.15 [bookmark: _bookmark15]Sealing and Marking of Tenders
2.15.1 The tenderer shall seal the original and the copy of the tender in separate envelopes, duly marking the envelopes as “ORIGINAL TENDER” and “COPY OF TENDER”. The envelopes shall then be sealed in an outer envelope.
2.15.2 The inner and outer envelopes shall:
(a) Be addressed to ST.JTTID at the address given in the Invitation to Tender. 2.15.3


2.15.4 The inner envelopes shall also indicate the name and address of the tenderer to enable the tender to be returned unopened in case it is declared “late”.
2.15.5 If the outer envelope is not sealed and marked as required by paragraph 2.15.2, ST.JTTID will assume no responsibility for the tender’s misplacement or premature opening.
2.16. [bookmark: _bookmark16]Deadline for Submission of Tenders
2.16.1 Tenders must be received by ST.JTTID at the address specified under paragraph 2.15.2 not later than the Closing date and time indicated on tender notice.
2.16.2 ST.JTTID may, at its discretion, extend this deadline for the submission of tenders by amending the tender documents in accordance with paragraph 2.5.3 in which case all rights and obligations of ST.JTTID and candidates previously subject to the deadline will thereafter be subject to the deadline as extended.
2.16.3 Bulky tenders which will not fit the tender box shall be received by ST.JTTID as provided for in the appendix.
2.17. [bookmark: _bookmark17]Modification and Withdrawal of Tenders
2.17.1 The tenderer may modify or withdraw its tender after the tender’s submission, provided that written notice of the modification, including substitution or withdrawal of the tenders, is received by ST.JTTID prior to the deadline prescribed for submission of tenders.
2.17.2 The tenderer’s modification or withdrawal notice shall be prepared, sealed, marked and dispatched in accordance with the provisions of   paragraph 2.15. A withdrawal notice may also be sent by fax or email but followed by a signed confirmation copy, postmarked not later than the deadline for submission of tenders.
2.17.3 No tender may be modified after the deadline for submission of tenders.
2.17.4 No tender may be withdrawn in the interval between the deadline for submission of tenders and the expiration of the period of tender validity. Withdrawal of a tender during this interval may result in the Tenderer’s forfeiture of its tender security, pursuant to paragraph 2.12.7.
2.18. [bookmark: _bookmark18]Opening of Tenders
2.18.1 ST.JTTID will open all tenders in the presence of tenderers’ representatives who choose to attend, at the Closing date and time indicated on tender notice and in the location specified in the invitation for tenders. The tenderers’ representatives who are present shall sign a register evidencing their attendance
2.18.2 The tenderers’ names, tender modifications or withdrawals, tender prices, discounts, and the presence or absence of requisite tender and such other details as ST.JTTID, at its discretion, may consider appropriate, will be announced at the opening.
2.18.3 The Employer may, at his discretion, extend the deadline for the submission of	bids through the issue of an Addendum in which case all rights and obligations of the	Employer and the bidders previously subject to the original deadline shall thereafter be subject to	the new deadline as extended.	10


2.18.3 ST.JTTID will prepare minutes of the tender opening, which will be submitted to tenderers that signed the tender opening register and will have made the request.
2.19 [bookmark: _bookmark19]Clarification of Tenders
2.19.1 To assist in the examination, evaluation and comparison of tenders ST.JTTID may, at its discretion, ask the tenderer for a clarification of its tender. The request for clarification and the response shall be in writing, and no change in the prices or substance of the tender shall be sought, offered, or permitted.
2.19.2 Any effort by the tenderer to influence ST.JTTID during tender evaluation, tender comparison or contract award decisions may result in the rejection of the tenderers’ tender.
2.20 [bookmark: _bookmark20]Preliminary Examination and Responsiveness
2.20.1 ST.JTTID will examine the tenders to determine whether they are complete, whether any computational errors have been made, whether required sureties have been furnished, whether the documents have been properly signed, and whether the tenders are generally in order.
2.20.2 Arithmetical errors will be rectified on the following basis. If there is a discrepancy between the unit price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail, and the total price shall be corrected. If the candidate does not accept the correction of the errors, its tender will be rejected, and its tender security forfeited. If there is a discrepancy between words and figures, the amount in words will prevail
2.20.3 ST.JTTID may waive any minor informality or non-conformity or irregularity in a tender which does not constitute a material deviation provided such waiver does not prejudice or affect the relative ranking of any tenderer.
2.20.4 Prior to the detailed evaluation, pursuant to paragraph 2.20, ST.JTTID will determine the substantial responsiveness of each tender to the tender documents. For purposes of these paragraphs, a substantially responsive tender is one which conforms to all the terms and conditions of the tender documents without material deviations ST.JTTID’s determination of a tender’s responsiveness is to be based on the contents of the tender itself without recourse to extrinsic evidence.
2.20.5 If a tender is not substantially responsive, it will be rejected by ST.JTTID and may not subsequently be made responsive by the tenderer by correction of the nonconformity.
2.21. [bookmark: _bookmark21]Conversion to single currency
2.21.1 Where other currencies are used, ST.JTTID will convert those currencies to Kenya Shillings using the selling exchange rate on the date of tender closing provided by the Central Bank of Kenya.
2.22. [bookmark: _bookmark22]Evaluation and Comparison of Tenders
2.22.1 	ST.JTTID will evaluate and compare the tenders which have been determined to be substantially responsive, pursuant to paragraph 2.20
11


2.22.2 ST.JTTID’s evaluation of a tender will take into account, in addition to the tender price, the following factors, in the manner and to the extent indicated in paragraph 2.22.3.
(a) Operational plan proposed in the tender;
(b) Deviations in payment schedule from that specified in the Special Conditions of Contract
2.22.3 Pursuant to paragraph 2.22.2, the following evaluation methods will be applied.
(a) Operational Plan
(i) ST.JTTID requires that the services under the
Invitation for Tenders shall be performed at the time specified in the Schedule of Requirements. Tenders offering to perform longer than ST.JTTID’s required delivery time will be treated as non-responsive and rejected.
(b) Deviation in payment schedule
(i) 	Tenderers shall state their tender price for the payment on schedule outlined in the special conditions of contract.
Tenders will be evaluated on the basis of this base price.
Tenderers are, however, permitted to state an alternative payment schedule and indicate the reduction in tender price they wish to offer for such alternative payment schedule. S T . J T T I D may consider the alternative payment schedule offered by the selected tenderer.
2.22.4 The tender evaluation committee shall evaluate the tender within 30 days from the date of opening the tender.
2.23. [bookmark: _bookmark23]Contacting ST.JOSEPH’S  TECHNICAL INSTITUTE FOR THE DEAF.
2.23.1 Subject to paragraph 2.19 no tenderer shall contact ST.JTTID on any matter relating to its tender, from the time of the tender opening to the time the contract is awarded.
2.23.2 Any effort by a tenderer to influence ST.JTTID in its decisions on tender evaluation, tender comparison, or contract award may result in the rejection of the Tenderers’ tender.
2.24 [bookmark: _bookmark24]Post-qualification
2.24.1 The Procuring entity will verify and determine to its satisfaction whether the tenderer that is selected as having submitted the lowest evaluated responsive tender is qualified to perform the contract satisfactorily.
2.24.2 The determination will take into account the tenderer financial and technical capabilities. It will be based upon an examination of the documentary evidence of the tenderers qualifications submitted by the tenderer, pursuant to paragraph 2.11.2, as well as such other information as ST.JTTID deems necessary and appropriate
2.24.3 An affirmative determination will be a prerequisite for award of the contract to the tenderer. A negative determination will result in rejection of the Tenderer’s tender, in which event ST. JTTID will proceed to the next lowest evaluated tender to make a similar
determination of that Tenderer’s capabilities to perform satisfactorily.	12


2.25 [bookmark: _bookmark25]Award Criteria
2.25.1 Subject to paragraph 2.29 ST.JTTID will award the contract to the successful tenderer whose tender has been determined to be substantially responsive and has been determined to be the lowest evaluated tender, provided further that the tenderer is determined to be qualified to perform the contract satisfactorily.
2.25.2 To qualify for contract award, the tenderer shall have the following:-
(a) Necessary qualifications, capability experience, services, equipment and facilities to provide what is being procured.
(b) Legal capacity to enter into a contract for procurement
(c) Shall not be insolvent, in receivership, bankrupt or in the process of being wound up and is not the subject of legal proceedings relating to the foregoing.
(d) Shall not be debarred from participating in public procurement.
2.26. [bookmark: _bookmark26]Procuring entity’s Right to accept or reject any or all Tenders
2.26.1 ST.JTTID reserves the right to accept or reject any tender, and to annul the tendering process and reject all tenders at any time prior to contract award, without thereby incurring any liability to the affected tenderer or tenderers or any obligation to inform the affected tenderer or tenderers of the grounds for ST.JTTID’s action. If ST.JTTID determines that none of the tenders is responsive, ST.JTTID shall notify each tenderer who submitted a tender.
2.26.2 ST.JTTID shall give prompt notice of the termination to the tenderers and on request giveits reasons for termination within 14 days of receiving the request from any tenderer.
2.26.3 A tenderer who gives false information in the tender document about is qualification or who refuses to enter into a contract after notification of contract award shall be considered for debarment from participating in future public procurement.
2.27 [bookmark: _bookmark27]Notification of Award
2.27.1 Prior to the expiration of the period of tender validity, ST.JTTID will notify the successful tenderer in writing that its tender has been accepted. Simultaneously the other tenderers shall be notified that their tenders were not successful.
2.27.2 The notification of award will signify the formation of the contract subject to the signing of the contract between the tenderer and ST.JTTID pursuant to clause 2.9. Simultaneously the other tenderers shall be notified that their tenders were not successful.
2.27.3 	Upon the successful Tenderer’s furnishing of the performance security pursuant to paragraph 2.29 ST.JTTID will promptly notify each unsuccessful Tenderer and will discharge its tender security, pursuant to paragraph 2.12
2.28 [bookmark: _bookmark28]Signing of Contract
2.28.1 At the same time as ST.JTTID notifies the successful tenderer that its tender has been accepted, ST.JTTID will simultaneously inform the other tenderers that their tenders have not been successful.



2.28.2 Within fourteen (14) days of receipt of the Contract Form, the successful tenderer shall sign and date the contract and return it to ST.JTTID.
2.28.3 The contract will be definitive upon its signature by the two parties.
2.28.4 The parties to the contract shall have it signed within 30 days from the date of notification of contract award BUT not before expiry of 14 days unless there is an administrative review request.
2.29 [bookmark: _bookmark29]Performance Security
2.29.1 The successful tenderer shall furnish the performance security in accordance with the Conditions of Contract, in a form acceptable to ST.JTTID.
2.29.2 Failure by the successful tenderer to comply with the requirement of paragraph 2.29 or paragraph 2.30.1 shall constitute sufficient grounds for the annulment of the award and forfeiture of the tender security, in which event ST.JTTID may make the award to the next lowest evaluated tender or call for new tenders.
2.30 [bookmark: _bookmark30]Corrupt or Fraudulent Practices
2.30.1 ST.JTTID requires that tenderers observe the highest standard of ethics during the procurement process and execution of contracts. A tenderer shall sign a declaration that he has not and will not be involved in corrupt or fraudulent practices.
2.30.2 ST.JTTID will reject a proposal for award if it determines that the tenderer recommended for award has engaged in corrupt or fraudulent practices in competing for the contract in question
2.30.3 Further a tenderer who is found to have indulged in corrupt or fraudulent practices risks being debarred from participating in public Procurement in Kenya.

Appendix to instructions to Tenderers
The following information for the procurement of private security services shall complement, supplement, or amend, the provisions on the instructions to tenderers. Wherever there is a conflict between the provisions of the instructions to tenderers and the provisions of the appendix, the provisions of the appendix herein shall prevail over those of the instructions to tenderers.
(I) Provisions of Appendix to instructions to Tenderers

	Instruction to tender reference
	Particulars of Appendix to instructions to tenderers

	2.1.1 Eligible Tenderers
	Kenyan Registered Oil Marketing Companies

	2.10 Tender Currencies
	Prices shall be quoted in Kenya Shillings

	2.11 Tenderers Eligibility and Qualifications
	The Tenderer shall furnish the procuring entity with
documentary evidence of financial and technical capability necessary to perform the contract

	2.12 Tender Security
	Kshs. 100,000/= in form of Bank guarantee and in the format provided in the tender document only

	2.13 Validity of Tenders
	120 days

	2.14.1 Number of Tender Copies Required
	One (1) original and one (1) replica copy properly bond.

	2.15.2 (b) State day, date and time
of tender closing
	Closing date and time indicated on tender notice

	2.16.1 State day, date and time of tender closing
	As 2.15.2 (b) above

	2.16.3 Bulky tenders
	Delivered to The Institute Administration block

	2.18.1 Opening of Tenders
	As 2.15.2 (b) above

	2.22. The evaluation criteria
	See (II) below



(II) Criteria of Evaluation
The method of evaluation will be Merit Point System, and the evaluation criteria will be applied as indicated here below: -
All documents MUST be certified by a Commissioner of Oaths


	1.
	MANDATORY REQUIREMENTS
	POINTS
	

	a)
	Submit valid tender security of Kshs.100,000/- and in the form stipulated in the tender document
	YES/NO
	

	b)
	Certified Certificate of registration as an Oil Marketing Company with Ministry Energy
	YES/NO
	

	c)
	Certified copy of membership of Petroleum Institute of East
Africa (PIEA)
	YES/NO
	

	d)
	Certified copy of Certificate of Incorporation/Registration
	YES/NO
	

	e)
	Certified copy of Valid Tax Compliance Certificate from KRA
	YES/NO
	

	f)
	Certified Copy of PIN/VAT Certificate
	YES/NO
	

	g)
	Certified copy of current CR 12
	YES/NO
	

	h)
	Certified Copy of Current Business License from Siaya County or any other County where business is located
	YES/NO
	

	i)
	Completed Confidential Business Questionnaire Form
	YES/NO
	

	k)
	Duly completed, signed and stamped form of tender
	YES/NO
	

	k)
	Properly bound, good presented document. Loose documents will not be accepted.
	YES/NO
	

	m)
	All pages must be sequentially serialized as per the tender notice
	YES/NO
	


NB: - Bidders must meet all the Mandatory requirements to qualify for technical evaluation.

	2.
	TECHNICAL EVALUATION
	MAXIMUM SCORE
	

	
	Firms Experience;
i. Certified Copies of current contracts/LSOs for provision of Fuel from at least 4 Clients.
	20
	

	
	Professional qualifications and experience of key personnel
Certified List of at least two (2) key professional staff and their CVs, copies of certificates and responsibilities, who will be handling the clients.
	10
	

	
	Technical capability (Conformity to the Specifications)
The Bidder must provide and meet the all stated requirements under Section VI.
	10
	

	
	System Demonstration
The Bidder shall be required to demonstrate a dummy of the Fuel Card system and its functionality.
	10
	

	
	Financial Capability
i. Certified audited accounts for the last two (2) years.
or
ii. Certified bank statement for the last six months
	10
	

	
	TOTAL TECHNICAL SCORE
	60
	


Qualification Mark
Bidders shall be required to obtain a minimum of Seventy (70) Marks at the Technical Evaluation to proceed to next Financial Evaluation stage. Those who score below 70 marks will be eliminated at this stage from the entire evaluation process and will not be considered further.
PRICE SCHEDULE FORM

PRICE SCHEDULE OF SERVICES


	S/N
	Description
	UNIT
	QTY
	Unit Cost  (Kshs)
	Total Cost (Kshs)

	1.
	PETROL
	LTRS
	10000
	
	

	2
	DIESEL
	LTRS
	8000
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SECTION IV - TENDERING FORMS
FORM OF TENDER
(Amended and issued pursuant to PPRA CIRCULAR No. 02/2022)


Firm Name………………………..

Address………………………

Tender Name   ………………………………………….
Tender No………………………………………Date of this Tender submission:3rd october 2025
(The Tenderer must prepare this Form of Tender ………………. with its letterhead clearly showing the Tenderer's complete name and business address. Tenderers are reminded that this is a mandatory requirement. )

To:    ...............................................................................................   [Insert   complete    name   of
Procuring Entity]

a) No reservations: We have examined and have no reservations to the Tendering document, including Addenda issued in accordance with Instructions to tenderers (ITT 7);

b) Eligibility: We meet the eligibility requirements and have no conﬂict of interest in accordance with ITT 3;

c) Tender/Proposal-Securing Declaration: We have not been suspended nor declared ineligible by the Procuring Entity based on execution of a Tender-Securing Declaration.
or
Proposal-Securing Declaration in Kenya in accordance with ITT 3.6;

d) Conformity: We offer to supply in conformity with the Tendering document and in accordance with the Delivery Schedules speciﬁed in the Schedule of Requirements the following Goods: [insert a brief description of the Goods and Related Services];

Tender Price: The total price of our Tender, inclusive of discounts, VAT and any other cost is Kenya Shillings………………………………………………………………………………………
e) Tender Validity Period: Our Tender shall be valid for the period speciﬁed in TDS 17.1 (as amended, if applicable) from the date ﬁxed for the Tender submission deadline speciﬁed in TDS 21.1 (as amended, if applicable), and it shall remain binding upon us and may be accepted at any time before the expiration of that period;

(h) Performance Security: If our Tender is accepted, we commit to obtain a performance security in accordance with the Tendering document;

i) One Tender per tenderer: We are not submitting any other Tender(s) as an individual tenderer, and we are not participating in any other Tender(s) as a Joint Venture member, or as a subcontractor, and meet the requirements of ITT 3.9, other than alternative Tenders submitted in accordance with ITT 12;




j) Suspension and Debarment: We, along with any of our subcontractors, suppliers, consultants, manufacturers, or service providers for any part of the contract, are not subject to, and not controlled by any entity or individual that is subject to, a temporary suspension or a debarment imposed by the Procuring Entity. Further, we are not ineligible under the Kenya laws or ofﬁcial regulations or pursuant to a decision of the United Nations Security Council;

k) State-owned enterprise or institution: [select the appropriate option and delete the other] [We are not a state- owned enterprise or institution] / [We are a state-owned enterprise or institution but meet the requirements of ITT 3.7];

l) Commissions, gratuities, fees: We have paid, or will pay the following commissions, gratuities, or fees with respect to the Tendering process or execution of the Contract: [insert complete name of each Recipient, its full address, the reason for which each commission or gratuity was paid and the amount and currency of each such commission or gratuity]

	Name of Recipient
	Address
	Reason
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(If none has been paid or is to be paid, indicate “none.”)

m) Binding Contract: We understand that this Tender, together with your written acceptance thereof included in your Letter of Acceptance, shall constitute a binding contract between us, until a formal contract is prepared and executed;

n) Procuring Entity Not Bound to Accept: We understand that you are not bound to accept the lowest evaluated cost Tender, the Best Evaluated Tender or any other Tender that you may receive; and

o) Fraud and Corruption: We hereby certify that we have taken steps to ensure that no person acting for us or on our behalf engages in any type of Fraud and Corruption.

(p) Code of Ethical Conduct: We undertake to adhere by the Code of Ethics for Persons Participating   in   Public   Procurement   and    Asset    Disposal,    copy    available from	(specify website) during the procurement process and the execution of any resulting contract.

(q) Collusive practices: We hereby certify and conﬁrm that the tender is genuine, non- collusive and made with the intention of accepting the contract if awarded. To this effect we have signed the “Certiﬁcate of Independent tender Determination” attached below.

(r) Beneﬁcial Ownership Information: We commit to provide to the procuring entity the Beneﬁcial Ownership Information in conformity with the Beneficial Ownership Disclosure Form upon receipt of notiﬁcation of intention to enter into a contract in the event we are the successful tenderer in this subject procurement proceeding.

(s) We, the Tenderer, have completed fully and signed the following Forms as part of our Tender:
a) Tenderer's Eligibility; Conﬁdential Business Questionnaire – to establish we are not in
any conﬂict to interest.
b) Certiﬁcate of Independent Tender Determination – to declare that we completed the tender without colluding with other tenderers.
c) Self-Declaration of the Tenderer – to declare that we will, if awarded a contract, not engage in any form of fraud and corruption.


d) Declaration and commitment to the Code of Ethics for Persons Participating in Public Procurement and Asset Disposal.


Further, we conﬁrm that we have read and understood the full content and scope of fraud and
corruption as informed in “Appendix 1- Fraud and Corruption” attached to the Form of Tender.
Name of the tenderer………………………………………………………………..:   *[insert  complete   name of the tenderer]

Name of the person duly authorized to sign the Tender on behalf of the tenderer: .

.……………………………………………………………………………..**[insert complete  name  of person duly authorized to sign the Tender]

Title	of	the	person	signing	the Tender…………………………………………………………….[insert complete title of the person signing the Tender]

Signature	of	the	person	named above:……………………………………………………………… [insert signature of person whose name and capacity are shown above] Date signed [insert date of signing] day of [insert month], [insert year]
*: NB/In the case of the Tender submitted by a Joint Venture specify the name of the Joint Venture as tenderer.

**: Person signing the Tender shall have the power of attorney given by the tenderer. The power of attorney shall be



TENDERER'S ELIGIBILITY - CONFIDENTIAL BUSINESS QUESTIONNAIRE
Instruction to Tenderer
Tender is instructed to complete the particulars required in this Form, one form for each entity if Tender is a JV. Tenderer is further reminded that it is an offence to give false information on this Form.

a) Tenderer's details
	
	ITEM
	DESCRIPTION

	1
	Name of the Procuring Entity
	

	2
	Reference Number of the Tender
	

	3
	Date and Time of Tender Opening
	

	4
	Name of the Tenderer
	

	5
	Full Address and Contact Details of the Tenderer.
	1. Country
2. City
3. Location
4. Building
5. Floor
6. Postal Address
7. Name and email of contact person.

	6
	Current	Trade	License	Registration Number and Expiring date
	

	7
	Name, country and full address (postal and physical addresses, email, and telephone number) of Registering
Body/Agency
	

	8
	Description of Nature of Business
	

	9
	Maximum value of business which the Tenderer handles.
	

	10
	State if Tenders Company is listed in stock exchange, give name and full address (postal and physical addresses, email, and telephone number) of
state which stock exchange
	



General and Speciﬁc Details
Sole Proprietor, provide the following details.
Name in full	Age	Nationality    Country of Origin	Citizenship   	

Partnership, provide the following details.


	
	Names of Partners
	Nationality
	Citizenship
	% Shares owned

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	



Registered Company, provide the following details.
Private or public Company
State the nominal and issued capital of the Company-
Nominal Kenya Shillings (Equivalent) ……………………….....................................…....
Issued Kenya Shillings (Equivalent) …………………………….....................................…
Give details of Directors as follows.


	
	Names of Director
	Nationality
	Citizenship
	% Shares owned






	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	



DISCLOSURE OF INTEREST-Interest of the Firm in the Procuring Entity.
Are there any person/persons in	(Name of Procuring Entity) who has/have an
interest  or   relationship   in  this  ﬁrm?   Yes/No……..........…………………
If yes, provide details as follows.

	
	Names of Person
	Designation in the Procuring Entity
	Interest	or	Relationship	with Tenderer

	1
	
	
	

	2
	
	
	

	3
	
	
	



i) Conﬂict of interest disclosure

	
	Type of Conflict
	Disclosure YES OR NO
	If YES provide details of the relationship
with Tenderer

	1
	Tenderer is directly or indirectly controlled by or is under common control with another tenderer.
	
	

	2
	Tenderer receives or has received any direct or indirect subsidy from another tenderer.
	
	

	3
	Tenderer has the same legal representative as another tenderer
	
	

	4
	Tender has a relationship with another tenderer, directly or through common third parties that puts it in a position to influence the tender of another tenderer, or influence the
decisions of the Procuring Entity regarding this tendering process.
	
	

	5
	Any of the Tenderer’s affiliates participated as a consultant in the preparation of the design or technical specifications of the works that are the subject of the tender.
	
	

	6
	Tenderer would be providing goods, works, non-consulting services or consulting services during implementation of the
contract specified in this Tender Document.
	
	

	7
	Tenderer has a close business or family relationship with a professional staff of the Procuring Entity who are directly or indirectly involved in the preparation of the Tender document or specifications of the Contract, and/or the Tender
evaluation process of such contract.
	
	

	8
	Tenderer has a close business or family relationship with a professional staff of the Procuring Entity who would be
involved in the implementation or supervision of the Contract.
	
	

	9
	Has the conflict stemming from such relationship stated  in item 7 and 8 above been resolved in a manner acceptable to the Procuring Entity throughout the tendering process and
execution of the Contract?
	
	



Certiﬁcation
On behalf of the Tenderer, I certify that the information given above is complete, current and accurate as at the date of submission.

Full Name 	

Title or Designation


(Signature)	(Date)


ii) CERTIFICATE OF INDEPENDENT TENDER DETERMINATION

I,   the    undersigned,    in    submitting    the    accompanying    Letter    of    Tender   to    the

 	   [Name  of Procuring Entity]for: 	
 	[Name and number of tender] in response to the request for tenders made by:		[Name of Tenderer] do hereby make the following statements that I certify to be true and complete in every respect:
I certify, on behalf of	[Name	of Tenderer] that:
1. I have read and I understand the contents of this Certiﬁcate;
2. I understand that the Tender will be disqualiﬁed if this Certiﬁcate is found not
to be true and complete in every respect;
3. I am the authorized representative of the Tenderer with authority to sign this
Certiﬁcate, and to submit the Tender on behalf of the Tenderer;
4. For the purposes of this Certiﬁcate and the Tender, I understand that the word “competitor” shall include any individual or organization, other than the Tenderer, whether or not afﬁliated with the Tenderer, who:
a) Has been requested to submit a Tender in response to this request for tenders;
b) could potentially submit a tender in response to this request for tenders,
based on their qualiﬁcations, abilities or experience;
5. The Tenderer discloses that [check one of the following, a s applicable]:
a) The Tenderer has arrived at the Tender independently from, and without consultation, communication, agreement or arrangement with, any competitor;
b) the Tenderer has entered into consultations, communications, agreements or arrangements with one or more competitors regarding this request for tenders, and the Tenderer discloses, in the attached document(s), complete details thereof, including the names of the competitors and the nature of, and reasons for, such consultations, communications, agreements or arrangements;
6. In particular, without limiting the generality of paragraphs(5)(a) or (5)(b) above, there has been no  consultation,  communication,  agreement  or  arrangement with any competitor regarding:
a) prices;
b) methods, factors or formulas used to calculate prices;
c) the intention or decision to submit, or not to submit, a tender; or
d) the submission of a tender which does not meet the speciﬁcations of the request for Tenders; except as speciﬁcally disclosed pursuant to paragraph
(5) (b) above;
7. In addition, there has been no consultation, communication, agreement or arrangement with any competitor regarding the quality, quantity, speciﬁcations or delivery particulars of the works or services to which this request for tenders relates, except as speciﬁcally authorized by the procuring authority or as speciﬁcally disclosed pursuant to paragraph (5)(b) above;
8. The terms of the Tender have not been, and will not be, knowingly disclosed by the Tenderer, directly or indirectly, to any competitor, prior to the date and  time of the ofﬁcial tender opening, or of the awarding of the Contract, which  ever comes ﬁrst, unless otherwise required by law or  as  speciﬁcally  disclosed pursuant to paragraph (5) (b) above.
Name	Title   Date  [Name,	title and signature of authorized agent of Tenderer and
Date]





iii) SELF-DECLARATION FORMS
FORM SD1
SELF DECLARATION THAT THE PERSON/TENDERER IS NOT DEBARRED IN THE MATTER OF THE PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT 2015

I, ……………………………………., of Post Ofﬁce Box	being a resident
of…………………………………………….. in the Republic of	do hereby
make a statement as follows:-

1. THAT I am the Company Secretary/ Chief Executive/ Managing Director /Principal Officer/Director of	(insert name of the Company) who is a Bidder in respect of
Tender No. ………………….. for.	(insert tender
title/description) for
……………………..(insert name of the Procuring entity) and duly authorized and competent to make this statement.

2. THAT the aforesaid Bidder, its Directors and subcontractors have not been debarred from participating in procurement proceeding under Part IV of the Act.

3. THAT what is deponed to herein above is true to the best of my knowledge, information and belief.


	………………………………….
	…………………………………………
	

	(Title)

Bidder Ofﬁcial Stamp
	(Signature)
	(Date)






FORM SD2

SELF DECLARATION THAT THE PERSON/TENDERER WILL NOT ENGAGE IN ANY CORRUPT OR FRAUDULENT PRACTICE

I, …………………………………….of P. O. Box...................................................being a resident of ………….
………………………………….. in the Republic of ………………................ do hereby make a statement as follows:-

1. THAT   I   am	the	Chief	Executive/Managing	Director/Principal	Officer/Director	of
...............................
………........................................... (insert name of the Company) who is a Bidder in respect of
Tender No……………………….. for	(insert tender title/description) for	(insert
name of the Procuring entity) and duly authorized and competent to make this statement.

2. THAT the aforesaid Bidder, its servants and/or agents /subcontractors will not engage in any corrupt or fraudulent practice and has not been requested to pay any inducement to any member of the Board, Management, Staff and/or employees and/or agents of…	(insert name of the Procuring entity) which is the procuring entity.

3. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not offered any inducement to any member of the Board, Management, Staff and/or employees and/or agents of	(name of the procuring entity)

4. THAT the aforesaid Bidder will not engage /has not engaged in any corrosive practice with other bidders participating in the subject tender

5. THAT what is deponed to here in above is true to the best of my knowledge information and belief.

……………………………………………………	………………........………
......................................
(Title)	(Signature)	(Dat e)


Bidder's Ofﬁcial Stamp



DECLARATION AND COMMITMENT TO THE CODE OF ETHICS
I,	(person) on
behalf of (Name of the
Business/ Company/Firm) …..................................………………………………………………….
declare that I have read and fully understood the contents of the Public Procurement & Asset Disposal Act, 2015, Regulations and the Code of Ethics for persons participating in Public Procurement and Asset Disposal and my responsibilities under the Code.
I do hereby commit to abide by the provisions of the Code of Ethics for persons participating in Public Procurement and Asset Disposal.

Name of Authorized signatory.........................................................................................................................................
Sign………….......................................................................…..........................................................
............................

Position…………………………………………………...................................................................
............................
Ofﬁce address……………………………………………….
Telephone…	E-
mail………………………………………………..............................................................
.......................................
Name of the Firm/Company……………………………........................................................................................
.......
Date……………………………………………………….................................................................
............................

(Company Seal/ Rubber Stamp where applicable)
Witness
Name………………………………………………………............................................
............................................ Sign……………………………………………….............................................................................
..........................
Date…………………………………………………….....................................................................
..........................










APPENDIX1-FRAUD AND CORRUPTION
(Appendix 1 shall not be modiﬁed)
1. Purpose
1.1 The Government of Kenya's Anti-Corruption and Economic Crime laws and their sanction's policies and procedures, Public Procurement and Asset Disposal Act (no. 33 of 2015) and its Regulation, and any other Kenya's Acts or Regulations related to Fraud and Corruption, and similar offences, shall apply with respect to Public Procurement Processes and Contracts that are governed by the laws of Kenya.
2. Requirements
2.1 The Government of Kenya requires that all parties including Procuring Entities, Tenderers, (applicants/proposers), Consultants, Contractors and Suppliers; any Sub-contractors, Sub- consultants, Service providers or Suppliers; any Agents (whether declared or not); and any of their Personnel, involved and engaged in procurement under Kenya's Laws and Regulation, observe the highest standard of ethics during the procurement process, selection and contract execution of all contracts, and refrain from Fraud and Corruption and fully comply with Kenya's laws and Regulations as per paragraphs 1.1above.
2.2 Kenya's public procurement and asset disposal act (no. 33 of 2015) under Section 66 describes rules to be followed and actions to be taken in dealing with Corrupt, Coercive, Obstructive, Collusive or Fraudulent practices, and Conﬂicts of Interest in procurement including consequences for offences committed. A few of the provisions noted be low highlight Kenya's policy of no tolerance for such practices and behavior:
1) A person to whom this Act applies shall not be involved in any corrupt, coercive, obstructive, collusive or fraudulent practice; or conﬂicts of interest in any procurement or asset disposal proceeding;
2) A person referred to under sub section (1) who contravenes the provisions of that sub-section commits an offence;
3) Without limiting the generality of the subsection (1) and (2), the person shall be: -
a) disqualiﬁed from entering into a contract for a procurement or asset
disposal proceeding; or
b) if a contract has already been entered into with the person, the contract shall be voidable;
4) The voiding of a contract by the procuring entity under subsection
(7) does not limit any legal remedy the procuring entity may have;
3. An employee or agent of the procuring entity or a member  of  the Board or committee of the procuring entity who has a conﬂict of interest with respect to a procurement: -
a) Shall not take part in the procurement proceedings;
b) shall not, after a procurement contract has been entered into, take part in any decision relating to the procurement or contract; and
c) Shall not be a subcontractor for the tender to whom was awarded contract, or a member of the group of tenders to whom the contract was awarded, but the subcontractor appointed shall meet all the requirements of this Act.
4. An employee, agent or member described in subsection (1) who refrains from doing anything prohibited under  that subsection, but for that subsection, would have been within his or her duties shall disclose the conﬂict of interest to the procuring entity;



4.1 If a person contravenes subsection (1) with respect to a conﬂict of interest described in subsection (5) (a) and the contract is awarded to the person or his relative or to another person in whom one of them had a direct or indirect pecuniary interest, the contract shall be terminated and all costs incurred by the public entity shall be made good by the a warding ofﬁcer. etc.
In compliance with Kenya's laws, regulations and policies mentioned above, the Procuring Entity:
a) Deﬁnes broadly, for the purposes of the above provisions, the terms set forth below as follows:
i) “corrupt practice” is the offering, giving, receiving, or soliciting, directly or indirectly, of anything of value to inﬂuence improperly the actions of another party;






“fraudulent practice” is any act or omission, including misrepresentation, that knowingly or recklessly misleads, or attempts to mislead, a party to obtain ﬁnancial or other beneﬁt or to avoid an obligation;
“collusive practice” is an arrangement between two  or  more parties designed to achieve an improper purpose, including to inﬂuence improperly the actions of another party;
“coercive practice” is impairing or harming, or threatening to impair or harm, directly or indirectly, any party or the property of the party to inﬂuence improperly the actions of a party;
“obstructive practice” is:
a) deliberately destroying, falsifying, altering, or concealing of evidence material to the investigation or making false statements to investigators in order to materially impede investigation by Public Procurement Regulatory Authority (PPRA) or any other  appropriate  authority  appointed by Government of Kenya into allegations of a corrupt, fraudulent, coercive, or collusive practice; and/or threatening, harassing, or intimidating any party to prevent it from disclosing its knowledge of matters relevant to the investigation or from pursuing the investigation; or
b) acts intended to materially impede the exercise of the PPRA's or the appointed authority's inspection and audit rights provided for under paragraph 2.3e. below.
c) Deﬁnes more speciﬁcally, in accordance with the above procurement
Act provisions set forth for fraudulent and collusive practices as  follows: "fraudulent practice" includes a misrepresentation of fact in order to inﬂuence
a procurement or disposal process or the exercise of a contract to the detriment of the procuring entity or the tenderer or the contractor, and includes collusive practices amongst tenderers prior to or after tender submission designed to establish tender prices at artiﬁcial non-competitive levels and to deprive he procuring entity of the beneﬁts of free and open competition.
c) Rejects a proposal for award1 of a contract if PPRA determines that the ﬁrm or individual recommended for award, any of its personnel, or its agents, or its sub-consultants, sub- contractors, service providers, suppliers and/ or their employees, has, directly or indirectly, engaged in corrupt, fraudulent, collusive, coercive, or obstructive practices in competing for the contract in question;
d) Pursuant to the Kenya's above stated Acts and Regulations, may sanction or recommend to appropriate authority(ies) for sanctioning and debarment of a ﬁrm or individual, as applicable under the Act sand Regulations;
e) Requires that a clause be included in Tender documents and Request for Proposal documents requiring (i) Tenderers (applicants/proposers), Consultants, Contractors, and Suppliers, and their Sub-contractors, Sub- consultants, Service providers, Suppliers, Agents personnel, permit the PPRA or any other appropriate authority appointed by Government of Kenya to inspect2all accounts, records and other documents relating to the procurement process, selection and/or contract execution, and to have them audited by auditors appointed by the PPRA or any other appropriate authority appointed by Government of Kenya; and
Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along with their Applications/Tenders/Proposals a “Self-Declaration Form” as included in the procurement document declaring that they and all parties involved in the procurement process and contract execution have not engaged/will not engage in any corrupt or fraudulent practices.
For the avoidance of doubt, a party's ineligibility to be awarded a contract shall include, without limitation,
(i) applying for pre-qualiﬁcation, expressing interest in a consultancy, and rendering, either directly or as a nominated sub-contractor, nominated consultant, nominated manufacturer or supplier, or nominated service provider, in respect of such contract, and (ii) entering into an addendum or amendment introducing a material modiﬁcation to any existing contract.






2. TENDERER INFORMATION FORM

[The Tenderer shall ﬁll in this Form in accordance with the instructions indicated below. No alterations to its format shall be permitted and no substitutions shall be accepted.]
Date:	[insert date (as day, month and year) of Tender
submission]
ITT No	[insert number of Tendering process]
Alternative No	[insert identiﬁcation No if this is a Tender for an
alternative]
1. Tenderer's Name:	[insert
Tenderer's legal name]
2. In case of JV, legal name of each member:
..................................................[insert legal name of each member in JV]
3. Tenderer's actual or intended country of registration:
.....................................[insert actual or intended country of registration]
4. Tenderer's year of registration	[insert
Tenderer's year of registration]
5. Tenderer's Address in country of registration:
..................................................[insert Tenderer's legal address in country of registration]
6. Tenderer's Authorized Representative Information
Name:	[insert Authorized Representative's
name]
Address.	[insert Authorized Representative's
Address]
Telephone:	[insert Authorized Representative's
telephone/fax numbers]
Email Address	[insert Authorized Representative's
email address]
7. Attached are copies of original documents of	[check the
box(es) of the attached original documents]
Articles of Incorporation (or equivalent documents of constitution or association), and/or documents of registration of the legal entity named above, in accordance with ITT 4.4.
In case of JV, Form of intent to form JV or JV agreement, in accordance with ITT 4.1. In case of state-owned enterprise or institution, in accordance with ITT4.6 documents establishing:
i) Legal and ﬁnancial autonomy
ii) Operation under commercial law
iii) Establishing that the Tenderer is not under the supervision of the agency of the Procuring Entity
A current tax clearance certiﬁcate or tax exemption certiﬁcate in case of Kenyan tenderers issued by the Kenya Revenue Authority in accordance with ITT 4.14.
8. Included are the organizational chart, a list of Board of Directors, and the beneﬁcial
ownership.






OTHER FORMS
3.	TENDERER'S JV MEMBERS INFORMATION FORM

[The Tenderers hall ﬁll in this Form in accordance with the instructions indicated below. The following table shall be
ﬁlled in for the Tenderer and for each member of a Joint Venture]].

Date	[insert date (as day, month and year) of Tender submission]

ITT No	[insert number of Tendering process]

Alternative No	[insert identiﬁcation No if this is a Tender for an alternative]


	1. Tenderer’s Name: [insert Tenderer’s legal name]

	2. Tenderer’s JV Member’s name: [insert JV’s Member legal name]

	3. Tenderer’s JV Member’s country of registration: [insert JV’s Member country of registration]

	4. Tenderer’s JV Member’s year of registration: [insert JV’s Member year of registration]

	5. Tenderer’s JV Member’s legal address in country of registration: [insert JV’s Member legal address in country of registration]

	6. Tenderer’s JV Member’s authorized representative information Name: [insert name of JV’s Member authorized representative] Address: [insert address of JV’s Member authorized representative]
Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Member authorized representative]
Email Address: [insert email address of JV’s Member authorized representative]

	7. Attached are copies of original documents of [check the box(es) of the attached original documents]
· Articles of Incorporation (or equivalent documents of constitution or association), and/or registration documents of the legal entity named above, in accordance with ITT 4.4.
· In case of a state-owned enterprise or institution, documents establishing legal and financial autonomy, operation in accordance with commercial law, and that they are not under the supervision of the Procuring Entity, in accordance with ITT 4.6.

	8. Included are the organizational chart and a list of Board of Directors.





TENDER-SECURING DECLARATION FORM
[The Bidder shall complete this Form in accordance with the instructions indicated] Date:	[insert date(as day, month
and year) of Tender Submission]
Tender No	[insert number of tendering process]
To	[insert complete
name of Purchaser] I/We, the undersigned, declare that:
1. I/We understand that, according to your conditions, bids must be supported by a Tender- Securing Declaration.
2. I/We accept that I / we will automatically be suspended from being eligible for tendering in any contract with the Purchaser for the period of time of [insert number of months or years] starting on [insert date], if we are in breach of our obligation (s) under the bid conditions, because we – (a) have withdrawn our tender during the period of tender validity speciﬁed by us in the Tendering Data Sheet; or (b) having been notiﬁed of the acceptance of our Bid by the Purchaser during the period of bid validity, (i) fail or refuse to execute the Contract, if required, or(ii) fail or refuse to furnish he Performance Security, in accordance with the instructions to tenders.
3. I/We understand that this Tender Securing Declaration shall expire if we are not the successful Tenderer(s), upon the earlier of:
a) Our receipt of a copy of your notiﬁcation of the name of the successful Tenderer; or
b) thirty days after the expiration of our Tender.
4. I / We understand that if I am / we are / in a Joint Venture, the Tender Securing Declaration must be in the name of the Joint Venture that submits the bid , and the Joint Venture has not been legally constituted at the time of bidding, the Tender Securing Declaration shall be in the names of all future partners as named in the letter of intent. Signed:……………………………………………………………………..……….................................
Capacity / title (director or partner or sole proprietor, etc.)
……….………………................................................
Name:…………………………………………………………………………………...............................
........ Duly authorized to sign the bid for and on behalf of	[insert complete
name of Tenderer] Dated on ………………........................…. day of…………………………
[Insert date of signing]
Seal or stamp


1. NOTIFICATION OF INTENTION TO AWARD
[This Notiﬁcation of Intention to Award shall be sent to each Tenderer that submitted a Tender.] [Send this Notiﬁcation to the Tenderer's Authorized Representative named in the Tenderer Information Form] For the attention of Tenderer's Authorized Representative
Name:	[insert Authorized Representative's name]
Address:	[insert Authorized Representative's Address]
Telephone numbers:	[insert Authorized Representative's telephone/fax
numbers]
Email Address	[insert Authorized Representative's email address]
[IMPORTANT: insert the date that this Notiﬁcation is transmitted to Tenderers. The
Notiﬁcation must be sent to all Tenderers simultaneously. This means on the same date and  as  close  to the  same  time  as  possible.]
DATE OF TRANSMISSION:	This Notiﬁcation is sent by: [email/fax] on
[date] (local time)
Procuring Entity:	[insert the name of the Procuring Entity]
Contract title	[insert the name of the contract]
ITT No:	[insert ITT reference number from Procurement Plan]
This Notiﬁcation of Intention to Award (Notiﬁcation) notiﬁes you of our decision to award the above contract. The transmission of this Notiﬁcation begins the Standstill Period. During the Standstill Period you may:
a) Request a debrieﬁng in relation to the evaluation of your Tender, and/or
b) Submit a Procurement-related Complaint in relation to the decision to award the contract.

I).  The successful Tenderer


	· Name:
	· 

	· Address:
	· 

	· Contract price:
	· 









2. LETTER OF AWARD
[Form head paper of the Procuring Entity]

.......................................................................[date]

To	[name and address of the Service Provider]

This	is	to	notify	you	that	your	Tender	dated[date]for executionofthe[nameoftheContractandidentiﬁcationnumber, as given in the Special Conditions of Contract] for the Contract Price of the equivalent of [amount in numbers and words] [name of currency], as corrected and modiﬁed in accordance with the Instructions to Tenderers is hereby accepted by us (Procuring Entity).

You are requested to furnish the Performance Security within 28days in accordance with the Conditions of Contract, using, for that purpose, one of the Performance Security Forms included in Section VIII, Contract Forms, of the tender document.

Please	return	the	attached	Contract	dully signed AuthorizedSignature:..............................................................
Name  and  Title  of  Signatory:............................................................................

Name     of     Agency:..............................................................................................

Attachment: Contract







3. FORM OF CONTRACT
This CONTRACT (herein after called the “Contract”) is made the [day] day of the month of[month],[year], between, on the one hand,[name of Procuring Entity](herein after called the “Procuring Entity”) and, on the other hand, [name of Service Provider](hereinafter called the“ Service Provider”).
[Note: In the text below text in brackets is optional; all notes should be deleted in ﬁnal text. If the Service Provider consist of more than one entity, the above should be partially amended to  read as follows:“…(herein after called the “Procuring Entity”) and, on the other hand, a joint venture consisting of the following entities, each of which will be jointly and severally liable to the Procuring Entity for all the Service Provider's obligations under this Contract, namely, [name of Service Provider]and[name of Service Provider](herein after called the “Service Provider”).]
WHEREAS
a) The Procuring Entity has requested the Service Provider to provide certain Services as deﬁned in the General Conditions of Contract attached to this Contract (herein  after called the “Services”);
b) the Service Provider, having represented to the Procuring Entity that they have the required professional skills, and personnel and technical resources, have  agreed  to provide the Services on the terms and conditions set forth in this Contract at a contract price of	;
NOW THEREFORE the parties hereto hereby agree as follows:
1. The following documents shall be deemed to form and be read and construed as part of this Agreement, and the priority of the documents shall be as follows:
a) The Form of Acceptance;
b) The Service Provider's Tender
c) The Special Conditions of Contract;
d) The General Conditions of Contract;
e) The Speciﬁcations;
f) The Priced Activity Schedule; and
g) The following Appendices: [Note: If any of these Appendices are not used, the words “Not Used” should be inserted below next to the title of the Appendix and on the sheet attached hereto carrying the title of that Appendix.]
Appendix A: Description of the Services Appendix B: Schedule of Payments Appendix	C:
Subcontractors Appendix D:
Breakdown of Contract Price
Appendix E: Services and Facilities Provided by the Procuring Entity
2. The mutual rights and obligations of the Procuring Entity and the Service Provider shall be as set forth in the Contract, in particular:
a) The Service Provider shall carry out the Services in accordance with the provisions of the Contract; and
b) The Procuring Entity shall make payments to the Service Provider in accordance with the provisions of the Contract.
INWITNESSWHERE OF, the Parties here to have caused this Contract to be signed in their
respective names as of the day and year ﬁrst above written.
For and on behalf of	[name of Procuring Entity]…….
[Authorized Representative]	For and on behalf of [name of Service Provider]	[Authorized
Representative]
[Note :If the Service Provider consists of more than one entity, all these entities should appear as signatories, e.g., in the following manner:]
For and on behalf of each of the Members of the Service Provider
..............................................................................[name   of   member]
..............................................................................[Authorized Representative]]


4. FORM OF TENDER-SECURING DECLARATION
[The Tenderer shall ﬁll in this Form in accordance with the instructions indicated.]

Date	[date (as day, month and year)]
ITT No	[number of Tendering process]
Alternative No	[insert identiﬁcation No if this is a Tender for an alternative]

To	[complete name of Procuring Entity] We, the undersigned,

declare that: We understand that, according to your conditions, Tenders must be supported by a Tender-Securing Declaration.
We accept that we will automatically be suspended from being eligible for Tendering or submitting proposals in
any contract with the Procuring Entity for the period of time of [number of months or years]starting on [date],if we are in breach four obligation(s) under the Tender conditions, because we:
a) Have withdrawn our Tender during the period of Tender validity specified in the Form of Tender; or
b) having been notified of the acceptance of our Tender by the Procuring Entity during the period of Tender validity, (i) fail to sign the Contract agreement; or (ii) fail or refuse to furnish the Performance Security, if required, in accordance with the ITT.

We understand this Tender Securing Declaration shall expire if we are not the successful Tenderer, upon the earlier of (i) our receipt of your notiﬁcation to us of the name of the successful Tenderer; or (ii) twenty-eight days after the expiration of our Tender.

Name of the Tenderer* 	

Name of the person duly authorized to sign the Tender on behalf of the

Tenderer** 	

Title of the person signing the

Tender 	

 	Signature of the person

named

above 	

 	Date

signed	day of	,


*: In the case of the Tender submitted by joint venture specify the name of the Joint Venture as Tenderer

**: Person signing the Tender shall have the power of attorney given by the Tenderer attached to the Tender




[Note: In case of a Joint Venture, the Tender-Securing Declaration must be in the name of all members to the Joint Venture that submits the Tender.
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